Student Name: ________________________
Course Code:___________________

Dear Parent/Guardian,
This year, in an attempt to reduce the amount of paper consumed during the startup phase of the course, my course outlines have been posted online on our school website: http://www.ndchs.com/teachers/melville. Click the appropriate course and you can browse the information at your leisure. If you do not have access to the internet, I will gladly print a copy for you. Contact me at the number below.

I am creating electronic mailing list for parents in this course that should efficiently keep you up to date regarding your son or daughter’s progress in my course. The list will also serve to advise you of test and project due dates as well as to address some individual concerns I may have regarding performance, attendance, behavior etc. My experience with this type of mailing list has been that parents are extremely happy with the updates possible with this medium.

If you are interested in receiving notices electronically, please return this memo to me complete with the information requested with your son or daughter. I will send out an introductory email to parents once I receive all the completed memos. On receipt of this email, please take note of my email address in case you would like to initiate correspondence regarding your son or daughter.  I suggest you take this step if you notice that no course-work is being done at home or you simply have a general inquiry. 

Please take note that due to the relative insecurity of email, I strongly recommend you use a work based or parent-only home email address. If you don’t have an email address like this, and wish to participate in this mailing list, please consider getting an additional account one through your internet service provider (you are usually granted 3-5 email accounts) or through hotmail.com or any other free email service. Thanks for your cooperation!

t
	Student name – Please print
________________________________________________


	Parent/Guardian name – Please print

________________________________________________



	Parent/Guardian Signature:

________________________________________________

If you would like a printed copy of the outline, please contact me by phone.
	Email address(es)

1. _____________________________________________

  2. _____________________________________________

**If you don’t wish to or cannot participate – please write  “no email” on the line above**


Regards,

Mark Melville

Mark.Melville@cdsbeo.on.ca 

Notre Dame CHS, 613-253-4700

